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To Login to the MFSP eBusiness Centre

Login to the MFSP eBusiness Centre using https://www3.cfpsa.com/mfsp or through
the DMFS web site. Using a link other than this will not allow you to login. If you want
to create a bookmark, do it from this page before you enter your user name and password.

To Request Technical Assistance

If you experience technical difficulties, contact CFPSA IT Support Services by email at
MFSPFunding@cfpsa.com.

To Edit Your MFSP Funding Application

Choose MFSP Funding Application from the MFSP eBusiness Centre menu.
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Then choose “Edit” from the MFSP Funding Application menu. Choosing “View” will
not allow you to make any changes to the application.
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Moving from Step to Step

Moving from one step to another or to the Personnel Cost worksheet will not save any
changes you have made. Use the “Save” or “Save and Add New” to save your
information.
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Funding Application
Step 1
Step 2
Step 3
Step 4

PERSONAL DEVELOPMENT AND COMMUNITY INTEGRATION SERVICE CATEGORY

1. GENERAL

Describe how the activities you intend to provide in this Service Catsgory reflsct the findings of your
Step S community needs assessment, (Maximum 1500 characters) &
Personnel Cost

Step & Lorem ipsurn dalor sit amet, conssctetur adipisicing slit, sed do siusmod tempor inoididunt ot =
S labiore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamea

laboris nisi ut aliquip ex ea commode consequat, Duis aute irure doler in reprehenderit in
Step 8 woluptate velit esse cillum dolors eu fugiat nulla paristur. Excepteur sint occaecat cupidatat non
T braident, sunt in culpa qui officia deserunt mollit anim id est labarum,”

Step 10

[ service Delivery agresment

| Quarterly Expenditure Repart

Describe how the activities you intend to provide in this Service Category reflect the findings of your
service evaluations, (Maximum 1500 characters) @

Lorem ipsum dalor sit amet, consectetur adipisicing elit, sed do siusmod tempor ineididunt ot =
labore et dolore magna aliqua. Ut enim ad minim veniam, quis nestrud exercitation ullamca

laboris nisi ut aliquip ex ea commode consequat, Duis aute irure dolor in reprehenderit in

voluptate velit esse cillum dolors eu fugiat nulla pariatur. Exceptsur sint occaecat cupidatat non
braident, sunt in culpa qui officia deserunt mollit anim id est labarum,”
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Save at Least Every Twenty Minutes

For security reasons you must “access” the application at least every twenty minutes. If
you do not move around from step to step or click one of the buttons, the application
assumes that you are no longer working in it. So, to prevent someone else from sitting
down at your computer and changing your work, you must login again. Any changes
made before this will not be saved.

Getting an Error Message When Saving
If you get an error message after you click “Save” or “Save and Add New”, use your

browser’s back button until you reach the page you were working on and try to save
again. This will happen when the web application cannot connect to the database.
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ep
i 1. GENERAL
Step 3
Step 4

Describe how the activities you intend to provide in this Service Category reflect the findings of your
Step5 | communi ity needs assessmen t. {Maximumn 1500 characters) i
Personnel Cost

Step 6 Loremn ipsumn dolor sit amet, conssctetur adipisicing elit, sed do eiusmod tempor incididunt ut
N Iabare et dolore magna aliqua, Ut enim ad minim seniarn, quis | nostrud exemtannn uuamcn
{2 liquip ex ea commoda consequat. Duis aute irure d

Stap B rollptats, ol ssse oilurm dalore. o faiat nulla Bariatur, Excebtenr sint bosascat Cupidatet non
<t proident, sunt in culpa qui officia deserunt mollitanim id est laborum,”

Step 10

[ Service Delivery Agreement

| Quarterly Expenditurs Repart

Describe how the activities you intend to provide in this Service Category reflect the findings of your
service evaluations, (Maximum 1500 characters) &

Larem ipsum dolor sit amet, consectetur adipisicing elit, sed do siusmod tempar nGdidunt ut
Isbare et dolore magna sliqua. Ut enim d minim veniam, quis nostrud exercitation ullameso
labaris nisi ut aliquip ex ea commoda consequat. Duis aute irure dolor in reprehenderit in
voluptate velit esse cillum dolore eu fugiat nulla pariatur, Excepteur sint occaecat cupidatat non
praident, sunt in culpa qui officia deserunt mellit anim id est labarum."
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To Add Text to a Text Box

Click in the text box and start typing. If the existing text in the text box is at the character
limit of 1500 characters, you will not be able to enter any further text. Use your mouse or
keyboard to remove some characters and then add the required text. Use the “Save and
Add New” button to save your changes.
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Step 1
Step 2
= 1. GENERAL
Step 3
Step 4

Describe how the activitiss you intend to provide in this Service Category reflect the findings of your
Step 5 community needs assessment, (Maximum 1500 characters) @
Personnel Cost

Step & Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut -
Sten 7 labore et dolare magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullarnco

biris nisi ot aliquip e ea commmodo consequat. Duis aute irure dolor in reprehends it in
Step & luptate welit esse cillum dolore eu fugiat nulla pariatur, Excepteur sint occascat cupidatat non
Step 9 roident, sunt in culpa qui officia deserunt mollit anim id est laborum,”

Step 10
| Seryvice Delivery Agreement

| quarterly Expenditure Report

Describe how the activities you intend to provide in this Service Cateqory reflect the findings of your
service evaluations. (Maximum 1500 characters) £

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut -
labore et dolare mmagna aliqua, Ut enim ad minim ¥eniam, quis nostrud exercitation ullamco

|abaris nisi ot aliquip e ea commodo consequat. Duis aute irure dolor in reprehenderit in

voluptate velit esse cillum dolore eu fugiat nulla pariatur, Excepteur sint occaecat cupidatat non
proident, sunt in culpa qui officia deserunt mollit anim id est laborum,"
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Do not delete all the text in the text box without replacing it. This creates a blank space
that gets “lost” in the database and will prevent you from entering any data in the future.
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To delete line items.

Use the delete icon (the garbage can) to delete line items. You can delete only one line
at a time. Deleting will not save other changes. If you have made changes to the text

boxes or other line items, save them first.
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Welcomne and Community Orientation

Goal: Walcome and orisnt families to their new community.
Dbjectives:

|

1. Family members receive relevant infarmation about their new community.
2. Opportunities are available for newcomers to connsct with members of the community.
3. Ongoing opportunities exist for social and personal interactions.
4. Family members feel welcomed into their new communities.
5. Family members transition smoathly fram one community to another,
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Do not use your mouse or keyboard to erase line items. This doesn’t delete the line item
from the database. Instead it creates a line of dollar figures not associated with any

in the database.

particular item. These then get “lost”
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Provide details of the activities and their associated costs for each Service Component.
Welcomne and Community Orisntation

Geal: Welcome and orient families to their new community.

Dbjectives:

1. Family members receive relevant information about their new community,

2. Opportunities are available for newcomers to connect with members of the community.
3. Ongoing opportunities exist for social and personal interactions,

4, Family members feel welcomed into their new communities,

S. Family members transition smoathly from one community to another,
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